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an abundant Precaution against spread of COVID-19.

1. Immediate Stopping of lift operation.

2. Use of biometric devices in the work place shall be stopped till further orders.
All person should record their attendance in a manual register of attendance
Wwhich shall be maintained by respective sectional heads.

Visit of office /work place by members of the public shoulé be minimized and
use of single window system as far as applicable should be eneoumgad.ﬁlﬁie
visitors to record the entry and exit in the register along with their telephon
number.

4. Proper cleaning and frequent sanitization of work place particularly of the

frequent touch surface must be done.
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